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welcome
Dear Parent/Carer

We would like to offer you a warm welcome to the Flora Stevenson Nursery
School.

This handbook offers an introduction to our nursery and a general overview
of the education your child will receive at school. We aim to create a
caring and secure environment in which each child feels happy, confident
and valued as an individual.

The aims of the nursery are
- To provide a secure, caring and happy environment
- To value each child as an individual
- To offer a range of experiences and opportunities to extend the learning
process
- To promote partnership between home, nursery and the school.

We look forward to working with you and your child.
Yours sincerely

Irene Brennan

Sharon McGhee

Head Teacher

Depute Head

nursery team
Here at the Flora Stevenson Nursery we have a dedicated team of Teachers and
Early Years’ staff who work together to provide a safe, happy and positive
environment for your child to learn in.
The class teacher, supported by the Early Years’ Officer, has responsibility for the
nursery curriculum. In the nursery we operate a key worker system. Each member
of staff has responsibility for a group of ten children.

Mrs Coleman
Teacher, Wed – Fri
Ladybirds

Mrs Horsham
Early Years’ Practitioner
M-F Butterflies

Mrs Shannon
Teacher, Wed AM
Ladybirds

Miss Gardiner
Early Years’ Practitioner
M-W Butterflies

Miss Wylie
Early Years’ Practitioner
M-F Ladybirds

Mrs Brown
Teacher, Mon - Tues
Butterflies

Mrs Clarke
Early Years’ Practitioner
W-F Butterflies

Mrs Fairbairn
Early Years’ Practitioner
M-W Ladybirds

Mrs Wood
Early Years’ Officer
M-W Ladybirds, T-F Butterflies

Miss McDonald
Modern Apprentice
both classes

Mrs Watson
Early Years’ Practitioner
T-T Butterflies & groups

a day in the nursery
nursery opening times
morning session:
afternoon session:

Monday to Friday 8.30am – 11.40am
Monday to Friday 12.20pm – 3.30pm

You and your child can arrive at nursery anytime between the start time
and twenty minutes after, e.g. 8.50am for the morning session and 12.40pm
for the afternoon session.
When your child comes into the classroom he or she self
registers. They find their name and add it to the ‘I’m here’
board!

attendance
Regular attendance at nursery is important however if your child is unable to
attend nursery please phone the school absence line on 0131 332 8539 or
the school office on 0131 332 1604. If you do not phone and your child is
absent, the school office will contact you.

snack
A healthy snack is provided every day. Children
participate in making the snack and are responsible
for clearing the tables and doing the dishes! We
appreciate a contribution of £1.50 per week towards
the cost of the snack and resources.
Payments are made termly. We would appreciate it if all payments are
enclosed in an envelope clearly marked with your child’s name and class.
If your child has any allergies please inform the nursery staff.

play
Active learning and purposeful play activities are important parts of our
nursery curriculum.

As well as outdoor play your child will have opportunities to paint, play in
sand and water, and bake. Some of these activities can be messy so please
do not send your child to nursery in his or her’s best clothes.

pick up
Your child must be collected by a responsible, known adult aged 16 or over.
If someone different is collecting or dropping off your child please inform a
member of the staff. We would be grateful if you could collect your child
on time. It can be upsetting if your child is left behind after others have gone
home. You can collect your child from 11.25am and 3.15pm.

partnership with parents
At the Flora Stevenson Nursery we believe that working together ensures
children have the best experiences and interactions necessary.
There are a number of ways you can be involved in your child’s nursery life.

communication
We communicate with parents in the following ways
o
o
o
o
o
o
o

letters
on the whiteboard as you come in
on the parents’ noticeboard
our termly newsletter
on our nursery website
via twitter (address)
via parentmail

A member of staff is at the classroom door at drop off and pick up and we
are more than happy to provide information and feedback informally on a
daily basis. If you require a meeting to discuss specific needs please contact
the Class Teacher, Early Year’s Officer or Ms McGhee, Depute Head
Teacher.

Parent consultations
You will be invited to attend a ten minute parent consultation meeting with
nursery staff. This year consultations will be held as follows:Ante pre-school children November
Pre-school children
March
More information will be put up on the nursery notice board nearer the time.

Personal Learning Plans (PLP)
Throughout the year staff and children work together
to
record
experiences,
learning
goals
and
achievements. This is known as a Personal Learning
Plan. The PLP includes targets and next steps and is a
wonderful record of your child’s achievements. Your
child’s work will be kept in his or her folder and will also
be stored online as an e-journal.
You will be invited in to the nursery to see your child’s PLP as follows:Pre-school children
Ante Pre-school children

January
May

This is a wonderful opportunity for your child to share his/her work with you
and for you share in his or her success.

Reports
Towards the end of the summer term a written report is sent out to all our
pre-school children. The report includes information on your child’s progress
in literacy and numeracy as well as a general personal achievements
comment.
A copy of the report is sent to your child’s primary school at the time of
transition.

Volunteering
The nursery team regularly ask for help with nursery activities, outings
fundraising, baking, cultural and religious events and gardening.
Please check the helpers’ rota outside each classroom.

general information
personal information
Please inform the nursery immediately if changes are made to you or your
child’s name, address, phone number or emergency contact.

health & wellbeing
Please inform the nursery staff if your child has any health concerns, allergies
or medical issues.
We work and play in a close environment. Please do not send your child to
nursery if they are unwell. Also, if your child has had diarrhoea or vomiting
please do not return to nursery until 48 hours after the last bout of sickness.
If your child has an accident at nursery we will record the incident and ask
you to sign a copy at pickup. We may also phone you and would be
grateful if you could ensure your contact number is kept up to date.

Clothing
We would be grateful if you could put your child’s name on items of
outdoor clothing. Also, if your child comes to nursery in wellington boots,
please provide a pair of indoor shoes for them to change in to.
Donations of pants, socks, tights and trousers would be appreciated. We
would also appreciate donation of dressing up clothes and traditional
outfits.

Library

The nursery library is open on Fridays.
AM 8.30 – 9am
PM

12.20 – 12.45pm

The library is run by parents and we are always looking for new helpers! If
you would like to volunteer please put your name on the sign up sheet
outside the parents’ room.

Personal belongings
Some parents leave personal belongings e.g. scooters in the main hallway
and at their child’s peg. The nursery accepts no responsibility if these items
are lost or damaged. Please ensure everything has your child’s name on it.
We have a large selection of toys in our nursery and although children might
want to bring in their own toys, we would ask you not to. It can be upsetting
if they get lost!

Birthdays
On your child’s birthday your child and some of their friends will make a
birthday cake for snack. We would ask that you do not bring in cakes or
sweets. If your child’s birthday falls over the weekend or during a holiday we
will celebrate his or her birthday as close to the day as possible.

term dates
Autumn
Term starts Wednesday 13 August 2014
Mid-term holidays
 Monday 15 September 2014, Autumn holiday
 Thursday 18 September 2014, primary schools and nurseries closed
 Monday 13 October 2014 - Monday 20 October 2014, mid term break
Term ends Friday 19 December 2014
Christmas holidays
Monday 22 December 2014 - Monday 5 January 2015
Spring
Term starts Tuesday 6 January 2015
Mid-term holidays
 Monday 16 February 2015 - Friday 20 February 2015, mid term break
 Monday 23 February 2015, staff only day for secondary schools
Term ends Thursday 2 April 2015
Easter holidays
Friday 3 April 2015 - Monday 20 April 2015
Summer
Term starts Tuesday 21 April 2015
Mid-term holidays
 Monday 4 May 2015, May Day
 Thursday 7 May 2015, staff only day to coincide with General Election
 Monday 18 May 2015, Victoria Day
Term ends Friday 26 June 2015

learning & teaching
Quality is at the heart of our nursery and we provide a relevant and
stimulating curriculum in a nurturing and caring environment.
As well as providing spaces to play and learn we are responsive to
children’s changeable interests. We recognise that children learn best
when they are active and busy and that all children learn and develop at
their own rate.
Our curriculum is informed by a Curriculum for Excellence, Child at the
Centre and Building the Ambition.
A Curriculum for Excellence outlines eight curriculum areas. Early Years
Practitioners provide challenging experiences with the intention of children
achieving certain outcomes. These experiences and outcomes are
recorded in a child’s PLP.

Literacy
- I enjoy exploring events
and characters and
stories
- I am learning to listen
and take turns
- I can share my
experiences, feelings
and ideas
- I discover new words and
phrases
- I explore sounds, letters
and words
- I use interesting materials
when writing

Numeracy
- I use practical material
to help me count
- I am learning about the
seasons
- I can compare sizes
- I can match objects and
sort items
- I can share out a group
of items
- I am developing an
awareness of how
money is used

Expressive Arts
-

-

-

Health & Wellbeing

I can perform for
audiences
I discover and choose
ways to make and create
images and objects
I can respond to the work
of artists and designers
I can move rhythmically,
expressively and playfully
I enjoy singing and playing
instruments

-

-

I am able to express my
feelings
I am developing my
understanding of the
human body
I enjoy tasting and finding
out about different foods
I am developing my
movement skills
I am learning to be a good
friend

Technologies
- I can reduce, reuse and recycle resources
- I can construct models from different materials
- I enjoy using new software
- I am learning how to solve problems

-

Social Sciences
- Through imaginative play I explore how people lived in the
past
- I can find out where different foods come from
- I can describe the weather and how it makes me feel

RME
-

-

-

As I listen to stories, music
and poems I am learning
about festivals and
customs in people’s lives
As I play and learn I am
developing ideas about
what is fair and unfair
I am learning to care for,
share and co-operate with
others.

Sciences
-

-

-

I have observed living
things in the environment
I have helped to grow
plants and can name their
basic parts
I can recognise the sun,
moon and stars and link
them to patterns of life
I can identify my senses
and use them to explore
the world around me.

parent’s views
‘Starting nursery can be a fairly daunting experience for our young
ones (not to mention mums and dads) but as soon as my son and I
walked into the Flora Stevenson nursery we both loved it straight
away’
Malcolm (parent)

The nursery offers a stimulating and engaging environment for
children. It was clear that staff were motivated and committed to
offer children a high quality of care and support for their
development.
Care Inspectorate Report 2014

“What a wonderful environment for your child to grow and develop

in! Flora Stevenson’s nursery has amazing staff and my son happily
skips in to nursery every day without even saying goodbye. Then
when I pick him up, he is bursting with enthusiasm to tell me all about
the exciting and new things he has done at nursery that day. We
couldn’t be happier.”
Emma (Parent)

We welcome feedback from parents. If you have any questions or concerns
please contact Sharon McGhee, Depute Head or Irene Brennan Head
Teacher on 0131 332 1604.
If you feel your concerns are unresolved you can make a complaint to The
Care Inspectorate, Stuart House, Eskmills, Musselburgh, EH21 7PB

